06 yTBEpPXAEeHUUN UHCTPYKUUII ANsA paboTHMKOB, NPUBJ/IEKAEMbIX K NPOBEAEHUIO
MTOroBOro co6ecefoBaHusi MO PYCCKOMY AA3bIKY

B cootBeTcTBMM C npukasom [lenaptameHTa o06pa3oBaHWsA U Hayku KypraHckown
o6nactn «O6 yTBepxaeHUn MNopsaka NpoBefeHns 1 NPOBEPKM MTOTOBOro cobeceoBaHns Mo
pycckomy A3blky» OT 15 aHBapsa 2019 roga Ne 28 B ueniax obecnevyeHms opraHM3oBaHHOro
npoBefeHns MTOroBoro cobecenoBaHMsa Mo pycckomy A3bliky B 2018-2019 yyebHOM roay
NMPUVKA3bIBAKO:

1. YTBEpAUTbL WHCTPYKUUIO AN1A NWUL, MPUBJIEKAEMbIX K NPOBEAEHUIO UTOroBOro
cobecefijoBaHMA NO PYCCKOMY A3blKy B KayeCTBe OTBETCTBEHHbIX OpraHn3aTtopoB, COracHo
NPUIOXEHN0 1 K HacToALLEeMy NpuKasy.

2. YTBEpPAUTb WHCTPYKUMIO 4114 NWl, NpuBAEKaemMbliX K MNPOBEAEHUI0 UTOroBOro
cobecefijoBaHMA MO PYCCKOMY $3blKy B KayeCTBE TEXHUYECKUX CrneuuasinctoB, COracHo
NPUIOXEHNIO 2 K HACTOALLEMY MPUKasy.

3. YTBEpPAUTb WHCTPYKUMIO AON1A NWl, NpUBMeKaeMbiX K MNPOBEAEHNI0 WTOroBOro
cobecefjoBaHMA MO PYCCKOMY f3blKy B kayecTBe 3k3amMeHaTopa-cobecefHuka, CormiacHo
NPUIOXEHNIO 3 K HACTOALLEMY MPUKasy.

4. YTBEpAUTb UHCTPYKUMIO O /UL, NpUBMEKaeMbiX K MNPOBEAEHUI0 WTOroBOro
cobecefjoBaHMA MO PYCCKOMY £A3blKy B KauyeCcTBe 3KCMEpTOB MO MpOBEPKE OTBETOB
Yy4aCTH/VKOB UTOrOBOro cobecefoBaHus, COr/lacHO MPUMIOXKEHNIO 4 K HACTOALLEMY NpuKasy.

5. YTBEpPAUTb WHCTPYKUMIO AON1A /WL, NpUBMeKaemMbiX K MNPOBEAEHNI0 WTOroBOro
cobecefjoBaHMA MO PYCCKOMY f3blKy B KayecTBe OpraHu3artopoB MPOBELEHMS UTOroBOro
cobecefoBaHWA, COrMaCHO MPUIOXKEHNIO 5 K HACTOALLLEMY MPUKa3y.

6. YTBEPAUTb WHCTPYKUMIO AON1A NUl, NpUBNEKaemMbliX K MNPOBEAEHNI0 WTOroBOro
cobecefoBaHMA MO PYCCKOMY SA3bIKY B KayeCTBe OpraHvu3aTopoB B ayAuMTOpUM OXUAaHUA,
COrNacHoO NPUIOXEHUIO 6 K HacToALEeMy npukasy.

7. KOHTpO/Ib 3a NCMONTHEHMEM HACTOSILLErO NpuKasa OCTaB IS0 3a COOO0WA.

BpeMeHHO ncnonHAwLWmiA 0683aHHOCTH
AvpekTopa [enaptameHTa 06pa3oBaHnst U Hayku
KypraHckoi o6nactu 3.H. AbpamoB
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CyxaHoBa A.1HO.

8 (3522) 64-02-87
MpunoxeHne 1 K npukasy
[enaptameHTa 06pa3oBaHns U HayKu
KypraHckoi o6nactu
oT 2019 ropga Ne
«O6 yTBEPXAEHUN UHCTPYKLUUIA ANS
paboTHMKOB, NpUBJIEKAEMbIX K
NnpoBeAEeHNI0 UTOTOBOro cobecenoBaHUsSA
Mo PYyCCKOMY AA3bIKy>»

WHCTpyKUMa ana nuu, NnpuBrekaeMblX K NPOBeAeHUI0 UTOTOBOro co6ecefgoBaHus no
PYCCKOMY fi3blKy B KaUeCTBe OTBETCTBEHHbIX OpraHn3aTopoB

Mpu noprotoBke K NMPOBEAEHUIO UTOFOBOro co6ecefioBaHUSI OTBETCTBEHHbIA
opraHusaTop o6pasoBaTe/ibHOI opraHu3auumn AOJDKEH:

1) ocywecTBNATb  KOHTPO/NIb 3a COOPOM cBefdeHWA 06 y4vacTHMKax WTOroBOro
cobecepoBarns (PO y4yacTHMKOB, HEOOXOAMMOCTb CO34aHWss OCOObIX YCNOBUIA AN
y4aCTHVKOB WTOroBOro cobecefoBaHWsA C OrPaHUYEHHbIMWU BO3MOXHOCTAMU 3[0POBbA,
Yy4aCTHUKOB UTOrOBOro cobecefoBaHus - AeTeil-MHBa/IMA0B 1 UHBAU/INAOB);

2) NpOKOHTpONMpoBaTb Hamune B LlTabe paboyero mecTta, 060pPyAOBaHHOIO
KOMMbIOTEPOM C [AOCTYNOM B Ce€Tb «/IHTepHeT» W NpuUHTEPOM [ANsA  NOJyYeHUs U
TUPaXMPOBaHNA MaTeprasioB A1 NpoBeLeHUA NTOrOBOro cobeceoBaHuS.

He nospgHee uyem 3a pfAeHb A0 MNpoBefEeHUsi UTOroBOro cobGecenoBaHUs
OTBETCTBEHHbII OpraHn3aTtop o6pa3oBaresibHOW OpraHu3auun A0/HKEH 03HAKOMUTbLCSA
(o

1) NopsAgkom npoBefeHna U NPOBEPKU UTOrOBOro cobecefoBaHusi, YTBEPXKAEHHbIM
npuvkaszoMm [enaptameHTa o06pa3oBaHWsA W Hayku KypraHckon o6nactu oT 15 sHBaps
2019 roga Ne 28;

2) HaCTOSALEN NHCTPYKLMEN;

3) onpefennte HeobxoauMOe KO/IMYeCcTBO ayauTopuii ANns NpoBefeHMs UTOroBOro
cobecefoBaHus;

4) NPOKOHTPONMPOBATL  HaMuyve B ayauTopusax  NpoBefdeHWs  UTOroBOro
cobecepoBaHnss u LUTabe o6pasoBaTenbHOW OpraHM3auMm Heoo6XOAMMbIX TEeXHUYECKUX
CpefcTB, BKO4Yas pe3epBHOe 0060pyAoBaHWe, MporpaMMHOro obecrneyeHus, Hamvyune B
LWtabe goctyna k cetn VIHTEpHeT;

5) o6ecneunTb 0O3HAaKOMJIEHNE IKCNEPTOB C KPUTEPUAMM OLLEHMBAHNSA, MO/yYEHHbIMU C
odmuymnansHoro cavita «PrbHY «®UMN» (fipi.ru);

6) NoNy4YnTb OT TEXHUYECKOTrOo creLuymanucTa crefyoume matepuansi:

- CMWCOK Y4yaCTHUKOB MWTOrOBOrO cobecefoBaHusa (418 perncrpauun  y4acTHUKOB,
pacnpegeneHnsa nx no ayautopusim);



- BeAOMOCTb yyeTa NpOBeEAEHWA WTOroBOro cobeceposaHuss B ayautopum (no
KO/IMYeCTBY ayanTopui);

- YEpHOBMKN AN BHECEHUS NEPBUYHON MHAOPMaLMM MO OLUEHVBAHWUIO OTBETOB
y4aCTHUKOB UTOroBOro cobecefoBaHns (Mo KOSIMYECTBY ayAUTOpUiA);

7) NONy4nTb OT creuuanncTa permoHasibHoro LeHtpa obpaboTkm nHdopmMauum nnm
cneunanncTa MyHULMNaNbHOrO opraHa ynpasfieHns obpa3oBaHWeM, OTBETCTBEHHOro 3a
npoBeeHne NToroBoro cobecefoBaHns, 61aHKM UTOrOBOro cobeceloBaHUS;

8) noAroToBWTbL Marepuasbl, KOTOPble MOryT MCMOMb30BaTb Y4YaCTHUKA WTOrOBOro
cobecefoBaHMA B Mepuog OXuAaHUA CBOER odyepeau B crydvae, ecnv obpasoBaTesibHas
opraHusaumMs npuHUMaeT pelleHne 06 opraHu3auuy WUTOroBOro cobecefjoBaHUA BHe
y4yebHOro npouecca: Hay4yHo-nonynspHbIe XYpHasibl, II0ObIe KHUTK, XXYPHaUTbI, ra3eThbl).

B AeHb npoBefeHUs UTOrOBOro co6ecefoBaHUsl OTBETCTBEHHbIN opraHusaTop
oGpasoBaTe/ibHOI opraHu3auumn AOJDKEH:

1) NoNy4nTb OT TEXHUYECKOro crneuuanmcta marepuasbl 418 NpoBefeHUs UTOroBoro
cobecepnoBaHus (TEKCTbI 419 UTEHUA C NOJSIEM AN 3aMETOK Ha KaK4oro yvyacTtHuka, nucT(bl)
C Tpems TeMamMu 6ecefibl, KapTOUKK C N1aHOM 6ecefibl MO KaxXAoWh TeMeE);

2) Bblaatb:

opraHusaTtopy B ayaAuTopuMm OXuAaHus B Ccnyyae, eciv  obpasoBartesibHas
opraHusaums npuvHMMaeT pelleHne 06 opraHuM3aumMmM WTOroBoro cobecefoBaHUss BHE
y4yebHOro npouecca:

- 61aHKM UTOrOBOro cobecefoBaHUA AJ15 3aN0SIHEHNA perncTpaumoHHoro noss (kpome
HOMepa ayauMTopun, HoMepa BapuaHTa);

- MaTepuasibl, KOTOpble MOTYT UCMOMb30BaTb Y4aCTHUKM UTOTOBOro cobeceoBaHUA B
nepuo, OXuaaHusa cBoelr oyepen: Hay4yHO-NoMNyNsApHbIE XYPHasIbl, HOObIE KHUTK, XYpPHabl,
rasethbl;

3K3ameHaTopy-cobeceHUKY:

- 6naHKM UTOroBOro cobecefioBaHUA B Cyyae, ec/iv obpasoBarTefibHas opraHnsauns
npMHUMaeT pelleHne 06 opraHuM3auum WTOroBoro cobecefoBaHUss B Xo4e Y4ebHOro
npovecca;

- BeOMOCTb y4yeTa MNpOBefeHWss WTOroBOrO0 cobecefoBaHUA B ayautopun, rae
domkcupyeTcs BpeMs Hayasla UM OKOHYaHUA OTBeTa Kax[oro yyacTHMKa WTOroBOro
cobecenoBaHus;

- MaTepuasnbl N8 NpoBefeHVs UTOroBoro cobecefoBaHWA (TEKCTbl OJ1A YTEHUSA C
nosnemMm A1 3aMeTOK Ha KaXAoro yyacTHuka, simcT(bl) ¢ Tpems TeMamu 6ecefibl, KapTOUKU C
nnaHom 6ecefbl Mo KaXAon Teme);

3KCrepTy No MNpoBepke OTBETOB Y4aCTHUMKOB WTOrOBOIO cobecefoBaHUA B clyvae
BblObOpa obpasoBaTesibHOM opraHu3aumneli BapuaHTa OUEHVMBaHWS OTBETOB Y4aCTHUKOB
MTOroBOro cobecefoBaHUA HEMNOCPeACTBEHHO B Mpouecce MNpoBefeHUs UTOroBOro
cobecenoBaHus:

- KPUTEPUU OLLEHMBAHNA OTBETOB YY4ACTHUKOB UTOTOBOro cobeceoBaHuUs;

- YEpPHOBWUKM [ANS1 BHECEHWUS MEepPBUYHON MHAOpMauMM MO OLEeHUBaHUI0 OTBETOB
y4acTHVKa MTOroBoro cobeceoBaHus;

- KOMIJIEKT MatepuasioB /151 NPOBEAEHNS UTOTOBOrO cobeceoBaHUS;

- BO3BpaTHbIN 4OCTaBOYHbIN NakeT A1 yNakoBK1 6/1aHKOB UTOTOBOro cobeceoBaHUS;

- COMpOBOANTESIbHBIN 61aHK Ha BO3BPaTHbIV A0CTaBOYHbIV nakeT (Mpunoxexue 1);

opraHusartopy(am) B ayauTopuu OXWAAHWSA B Crlyvyae, ecnn obpasoBaTefibHas
opraHusaums npuvHMMaeT pelleHne 06 opraHuMsaumMmM WTOroBoro cobecefoBaHUs BHE
y4yebHOro npouecca:

- 61aHKM UTOrOBOro cobecejoBaHNS;

opraHusartopy(am) NnpoBefeHNs UTOroBoro cobecefoBaHnsA:

- CMNCOK y4aCTHNKOB UTOrOBOro cobecenoBaHus;



0o6LleCcTBEHHOMY Habslogatento - Cnpasky MO UTOoram MpPOBEPKN MpoBeLeHus
NTOroBOro cobecenoBaHus No pycckomy A3biky (MpunoxeHue 2).

Bo Bpems npoBefeHUs UTOroBOro cobGecefoBaHUA  OTBETCTBEHHDbIA
opraHusaTtop o6pasoBaTesibHOW opraHu3aLun AO/MKEH:

1) npocTaBUTb B C/lydyae HesdABKM YyyaCTHMKA B CMUCKax Y4yaCcTHWKOB B MoJsie
«Ayantopusi» psaoM C HOMepoM ayauTopum OykBYy «H» Ha OCHOBaHMM MHGOpMaLmK,
NOSTy4YEHHOW OT OpraHn3aTopoB NPOBeAEHNSI UTOTOBOro cobecefoBaHns (JIM60 NOPy4YUTb ATy
paboTy opraHusaTopy(am) npoBefeHns NTOroBoro cobecefoBaHns);

2) B c/flyyae, ec/iv y4yaCTHUK UTOroBOro cobecefjoBaHNsA No COCTOAHUIO 340POBbSA U
APYTMM 06beKTUBHBLIM MPUYMHAM HE MOXET 3aBepLUNTb UTOroBOE cobecefoBaHme, OH MOXeT
NOKUHYTb ayAUTOPUIO NPOBEAEHMSA UTOrOBOro cobecefoBaHnsi. OTBETCTBEHHbIN opraHmM3aTop
[O/DKEH cocTaBuUTh B LLUTabe «AKT 0 JOCPOYHOM 3aBepLUeH UTOTOBOro cobecenoBaHus no
yBaXuTeibHbIM npuynHam» (MpunoxeHue 3);

3) koopaMHMpoBaTb paboTy ul, NPUBNEKAeMbIX K MPOBELEHUI0  UTOroBOro
cobecepnoBaHus;

4) B c/nlydyae HewTaTHbIX CUTyauuin obecnevynTb KOHTPO/Ib 3a OnepaTvBHON 3aMeHOoW
CpeAcTB [AO11 3anMcu  OTBETOB Y4yaCTHMKOB WTOroBOro cobecefoBaHUsA (KOMMbOTEP,
MUKPOMOH/ANKTODOH) Ha pe3epBHbIe.

Mo 3aBepweHUM npoBeAeHUA UTOroBOro cobecefoBaHUA OTBETCTBEHHbIN
opraHusaTtop o6pasoBaTesibHOW opraHn3auun AO/MKEH:

B cnyuvae, ecnu o6pasoBatenbHas opraHusauuMs  NpUHUMaeT pelleHve 06
opraHu3auunm UToroBoro cobecenoBaHus B xoZe yyebHOro npotecca:

1) NPUHATL OT 3K3amMeHaTOpPOB-CObeCeHNKOB:

- KpUTEPUUN OLEHNBAHMSA OTBETOB YYaCTHMKOB UTOrOBOro cobeceoBaHUs;

- KM utoroBoro cobecefoBaHus;

- 3anevaTaHHble nakeTbl ¢ 6/1aHKaMy UTOroBOro cobeceoBaHUS;

- YEpPHOBUKM [ANS1 BHECEHWS MEepPBUYHON MHAOpMauMM MO OLEeHUBaHUI0 OTBETOB
y4acTHVKa MTOroBoro cobeceoBaHus;

- BeIOMOCTb y4yeTa NpoBeeHNss UTOrOBOro cobeceioBaHUA B ayauTopuu;

2) NPUHATL OT TEeXHUYecKoro crneuuanucTa diew-HocuTenn ¢ ayamosanmcsimm
OTBETOB Y4YaCTHMKOB WTOrOBOro cobecefoBaHWs W3 KaxkOoW ayguTopuu npoBefeHus
NTOroBOro cobeceoBaHus.

3) NpUHATL OT OpraHu3aTopa B ayAuTOpUM OXUAAHUA MaTepuasbl, KOTOpble MOryT
NCNoMb30BaTb Y4aCTHMKM UTOrOBOrO cobecefoBaHUsA B Nepunog OXngaHusa ceoel oyepean B
c/lydyae, ecnM obpasoBartesibHas opraHusauusa npuHUMaeT pelleHne 06 opraHusaumm
NTOroBOro cobecenoBaHUsA BHe y4eOHOro npolecca: Hay4yHo-nonynsapHble XXypHasbl, Nooble
KHUTWY, XXYpHasbl, raseTbl.

4) NpUHATL OT OO6LLLECTBEHHOro HabnwgaTesniss 3anosIHEHHYK CnpaBky Mo uToram
NpOBEPKN NPOBEAEHNA NTOTOBOIo cobeceoBaHKs NO PYCCKOMY A3bIKY.

B cnyyae Bblbopa o6pasoBaTtesibHON opraHu3aumelt BapMaHTa OueHMBaHUA OTBETOB
y4aCTHMKOB UTOrOBOro cobecenoBaHuA Nocsie NPoBeAEeHNA NTOrOBOro cobecejoBaHUSA:

1) opraHu3oBaTb MNPOBEPKY OTBETOB Y4YaCTHMKOB WTOroOBOro cobecenoBaHus
aKcnepTamn, HENOCPeACTBEHHO nepes NPOBEPKON BblAaTb 3KCMNEpTy MO NpoBepke OTBETOB
y4aCTHMKOB UTOrOBOro cobecenoBaHus:

- KpUTEPUN OLEHNBAHMA OTBETOB YYaCTHMKOB UTOTOBOro cobeceloBaHus;

- YEepPHOBWKM O/11 BHECEHWUS MNepPBMYHOM MHAOpMauMnM MO NPOBEpPKe OTBETOB
Yy4aCTHUKOB UTOrOBOro cobecefoBaHms (N0 KOSIMYECTBY ayaAnTOPUiA);

- 6/1aHKM UTOroBOro cobecenoBaHus;

- KNM utorosoro cobecenoBaHus;

- BO3BpaTHbIii 4OCTaBOYHbIV NakeT 4J/19 ynakoBku 6/1aHKOB UTOrOBOro cobecefoBaHus;

- COMpOBOAMNTESIbHbIN 61aHK HA BO3BPATHbIV AOCTaBOYHbIM NAKeT;

- ayno3anuncu oTBeTOB YYaCTHUKOB UTOTOBOIO cobeceoBaHNS;



2) MO OKOHYaHWM MpPOBEAEHMSA MNPOBEPKM OTBETCTBEHHbIA OpraHvM3aTop AO0J/DKEH
NPUHATb OT 3KCnepTa Mo NpPoBepke OTBETOB YY4aCTHMKOB UTOrOBOro cobeceoBaHUs:

- 3anedyartaHHble MakeTbl C 6/1@HKaMy UTOroBOro cobecenoBaHUsA (MO KOMIMYECTBY
ayamTopui);

- YEpHOBMKN AN BHECEHUS NEePBUYHON MHAOPMaLMM MO OLUEHVBAHWUIO OTBETOB
y4yacTHVKa MTOroBoro cobecefoBaHuns (Mo KONMYECTBY ayanuTopuin);

- KPUTEPUM OLLEHMBAHNS OTBETOB YY4ACTHUKOB UTOFOBOro cobeceoBaHus;

- KM mntorosoro cobecenoBaHus;

- ayamo3anncu oTBeTOB YYaCTHUKOB UTOTOBOrO cobeceoBaHUS.

Mo 3aBepLleHnss NPOBEPKN 1 03HAKOMJ/IEHUS Y4aCTHMKOB MTOTOBOro cobecenoBaHus C
pesynbTatamu:

1) obGecneuntb nepegayvyy Ha OYMaXHbIX HOCUTENSAX B PErnoHasibHbI  LEHTP
06paboTkn  MHOpMaUMM  UAN  cneyuasiucTy  MyHULMNAIbHOTO opraHa ynpas/fieHus
obpa3oBaHveM, OTBETCTBEHHOMY 3a NPOBe/eHne UTOroBOro cobecesoBaHUSA:

- 3anevyaTaHHbIX NakeToB C 6GnaHkaMu MTOrOBOro cobecefoBaHUsA (MO KOIMYECTBY
ayamTopui);

- YEpPHOBWUKOB /711 BHECEHWs MEepPBUYHOW WH(bopMauMn No OLEeHUBaHUID OTBETOB
y4yacTHVKa MTOroBoro cobecefoBaHuns (N0 KONMYECTBY ayauTopuin);

- CMMCKa y4aCTHMKOB MTOrOBOro cobecefoBaHus;

- CnpaBKn 06LEeCTBEHHOro HabngaTesnisa No ntToram NPOBEPKN NPOBEAEHNSI UTOTOBOrO
cobecefoBaHMA MO PYCCKOMY SA3bIKY;

2) obecneunTb nepefayy B pPervoHaslbHbIA LEHTP 06paboTkn uHopMauum wnm
cneunanncTy MyHUUMNasibHOrO OpraHa ynpas/fieHus obpasoBaHveM, OTBETCTBEHHOMY 3a
npoBefeHne WUTOroBoro cobecefoBaHns, [AaHHbIX ayauo-ghaiisioB ¢ 3anucsaMuM OTBETOB
YYaCTHUKOB MTOrOBOr0 cobecefoBaHUsA Ha hnell-HocuTenax Nnbo no 3aluuieHHON ceTu
nepegauv;

3) obecneuntb XxpaHeHMe B oOb6pa3oBaTeslbHOW opraHu3auum o 1 mapTa roga,
crnefywoliero 3a rogom npoBefeHns WUTOroBoro cobecefoBaHWs, BeLOMOCTEN y4yeTa
NpoBeAEeHNS UTOrOBOro cobecefoBaHua B ayautopunm (Mo Konuvectsy ayauTtopuid), KM
NTOroBoro cobecefoBaHNsA, KPUTEPUEB OLEHMBAHUA OTBETOB Y4aCTHWKOB WTOrOBOro
cobecefoBaHuA, ayamosanmcy 0TBETOB YHaCTHUKOB UTOTOBOro cobecefoBaHus.



MpunoxeHne 1

ConpoBoauTenbHbIX ONaHK
K MaTepuarnam ntToroBoro cobecegoBaHus

Koa OO

Koa ayantopun

KonnyectBo DNaHKOB

HdaTta npoBeaeHUA:

SKenenT / OTBeTCTBEHHbIA /
P OpraHn3aTop

HA0O noannckb D0 noannck



MpunoxeHune 2

CnpaBka o utToram NpoBepPKU NPOBeAEHUSA UTOrOBOro co6eceaoBaHus
No PyCCKOMY si3bIKY

(HanmeHoBaHMe (HOPMBI)

(HauMeHOBaHUe OpraHu3aL{iK)

(®UO pykoBoAUTesI OPraHU3aL{n)

(®UO ob11ieCTBEHHOTO HAO/IOAATEs)

No MpeameT npoBepKn na/ KommeHTapumn
n/n HeT
1. Hanunume npukasa OO o: oT Ne

- hopMMpOBaHNK cocTaBa KOMUCCUM 06pa3oBaTeslbHO
opraHusauum no NpoBeAEHNID UTOrOBOro cobecenoBaHus (CpokK
n3paHus - 3a 2 Hegenw);
- (hopMMpoOBaHUM cocTaBa KOMUCCUN MO NPOBEPKE U
OLleHVBaHMIO UTOTOBOro cobecenoBaHUSA (CPOK U3faHNs - 3a 2
Hepnenn);
- 0 NpUCYTCTBMM O6LLLECTBEHHOrO Habnaatens (Cpok — 3a 2
AHS1)
Hanunume B npukasax:

crnocoba BefeHnsa ayanosanmncu;

npoBefeHne B Xoe y4ebHoro npowecca obyvyeHuns nnm
N3MEHEeHNs pacnucaHuns;

cnoco6 NpoBepKM OTBETOB

2.  Hannuve namsaTkm ¢ nognucamMm poauTtenen, yyalmxcs

3. Hannuue 3asiBNeHnin Ha cobecenoBaHne 1 cornacusi Ha
06paboTKy NEPCOHaUTbHbIX AaHHbIX

4. Hannune NpoTOKON0B coBelaHnsa 0 rotoBHocTn OO K
NTOroBOMYy cobecenoBaHUio

5. Hannume fOKYMEHTOB:
- BEJOMOCTb O3HaKOMJIEHUSI poANUTENei U yyaLlmnxcs;
- BeOMOCTb 00Yy4YeHNs1 YNIEHOB KOMUCCUW;
- IHCTPYKUUW ONS YNeHOB KOMUCCUK (C NOAMNNCHIO)

6. [loAroTtoBneHbl ayanTopun Ansa NnpoBeaeHns

7. Hannune obopynoBaHus:
- TeNnepoHHOI CBA3bIO;
- MIPUHTEPOM,;
- MepPCOHasIbHbIM KOMMbIOTEPOM, MOAK/IHOYEHHbIM K
ceTn «HTepHeT» AN AOCTyna Ha cneunann3mpoBaHHble
calTbl N NOpTasibl B LESIAX NosTy4eHUs KOMMNIEKTOB TEM
MTOroBOro cobecenoBaHus;
- ceiltha onsa xpaHeHUs TeMm, 3afaHunia, ayamosanmncei



8. CobnioaeHne nopsiaka nposeneHns cobecefoBaHnsa (HaYano
cobecenoBaHus B 9-00)

9. CobnogeHne nopsiaka nposefeHns cobecefoBaHns -
WNHCTPYKTaX C KaxkAbIM 0byyaroLmmes

10. CobnwogeHne nepemMeLLeHns y4acTHUKOB UTOrOBOro
cobecefoBaHus

11. Hanunuwue:
- OTBETCTBEHHOr0 opraHu3aropa
- 9K3aMeHaropa-cobeceHNKa;
- 3KCnepTa;
- TEXHMYECKOro crneunanuncTa,
- opraHu3aTopa;
- opraHu3aTopa B ayauTtopun oxungaHusa (B cnydae, ecnu
obpa3oBaresibHasa opraHu3aums NPUHUMaET peLueHne 06
opraHusauunm NToroBoro cobecefoBaHns BHe y4ebHOro
npouecca)
- 06LecTBeHHOro Habngarens;
OTCyTCTBME NOCTOPOHHUX AL,

12. Cob6nogeHvie periaMeHTa NpoBeAeHNs 3Kk3aMeHa B CpefHeM
15 MuHyT, ¢ OB3 +30 MUHYT

13. CobnogeHne MNopsapka npoBefeHns MTOroBOro
cobecefoBaHus:
- HaIMune TeXHNYecKnx cpencTB A1 3annUcn YCTHbIX OTBETOB;
- pyyka (renesas uiv KanunnapHasa YepHas);
- LOKYMEHT, YA0CTOBEPSAIOLLMI JINYHOCTD;
- ekapcTea 1 nuTaHue (Npn Heo6xo4MMOCTH);
- YePHOBWKMU,
- crneunasibHble TexHUYeckne cpenctsa (418 YYaCTHUKOB C
OB3, geTein-nHBanMaoB, UHBA/INAOB).
3anpeLyeHo: MMeTb CpeacTBa CBA3N, CNpaBOYHbIe MaTepuansbl,
NMMCbMEHHbIE 3aMeTKM N UHble CpeAcTBa XpaHeHUsa 1 nepegadu
NHpopmaunn

14. Cob6nogeHvie perfiaMeHTa Npoc/ywmBaHusa y4acTHUKOM
MTOroBOro cobecefoBaHMsA 3anucum nocne oTeeta

15. CooTtBeTcTBME TPEOOBAHNIA K KOMMNETEHLMSAM 3KCNEPTOB NO
npoBepKe ¥ OLLEHNBAHUIO MTOTOBOro cobeceoBaHNsA Mo
PYCCKOMY £3bIKY (YU4UTENb MO PYCCKOMY SA3bIKY U SiuTepaType)

16. TlpoxoxaeHve 0ByyeHuns aKkcrnepTamum no npoBepKe n
OLeHMBaHWIO UTOrOBOrO cobeceoBaHUSA

17. CobnogeHvie npasui XpaHeHns maTepranios UTOrOBOroO

cobecegoBaHus
OTBETCTBEHHbI OpraHn3aTop OOuecTBeHHbI HabnwaTenb
/ /

(mognuce) (®N0) (nognuce) (PN0O)
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[enaptameHTa 06pa3oBaHns U HayKu
KypraHckoi o6nactu

oT 2019 ropga Ne

«O6 yTBEPXAEHUN NHCTPYKLUMUIA oS
paboTHMKOB, NPUBJIEKAEMbIX K
NpoBeEeHNIO NTOrOBOro cobeceoBaHUA
MO PYCCKOMY A3bIKY»

WHCTpyKuusa gns nuy, npuBnekaemMbiX K NPoBeAeHUI0 UTOTOBOro co6ecegoBaHus No
PYCCKOMY A3blKy B KauecTBe TEXHUYECKNX CMeLnasiucToB

Mpu noarotoBke K NpoBeAeHUMIO UTOroBOro cobecefoBaHUA TeXHUYECKUIA
CneuuasinCT AOJDKEH:

1) ocywiecTBUTbL CO60p cBefeHW 06 ydacTHMKax UToroeBoro cobecepoBaHus (PUO
YYaCTHUKOB, HEO6XOAMMOCTb CO3[4aHus OCOObIX YCMOBWIA [N1A YYaCTHUKOB WTOrOBOrO
cobecefjoBaHMUA C OrpPaHUYEHHbIMW BO3MOXHOCTAMMW 3[40POBbS, YYAaCTHWKOB WTOrOBOr0O
cobecefoBaHusA - AeTeiln-MHBa/IMA0B N NHBAINAOB);

2) nogrotosuth B LTabe paboyee mecto, 060pyA0BaHHOE KOMMNbLIOTEPOM C LOCTYNOM
B ceTb «/HTepHeT» W MPUHTEPOM A1 MONYYEHUA N TUPKUPOBAHUA MaTepuasioB, /1S
npoBefeHna NTOrosBoro cobecenoBaHus.

He no3gHee uyem 3a fAeHb A0 nMNpoBeAeHUA WUTOroBoro cob6ecepoBaHUs!
TEeXHUYECKUA cneuuasiuCT AOJDKEH:

1) o3HakoMuUTbLCA C opALKOM NPOBEAEHUNS U MPOBEPKU UTOrOBOro cobecefoBaHus,
yTBEPXAEHHbIM Npuka3om [enapTameHTa o06pa3oBaHWs U Hayku KypraHckoii o6s1actu
oT 15 anBapsa 2019 roga Ne 28;

2) 03HAKOMUTbCS C HACTOSLLEN UHCTPYKLMEN;

3) NoAroToBUTL HEOOXOAMMOE KOMMYECTBO pabounx MecT B ayauTOpUsX NpoBefeHus
nTorosoro cobecenoBaHunss, 060pyA0BaHHbIX cpeacTBaMy [J/1A 3anncy OTBETOB Y4YaCTHUKOB
NTOroBoro cobecegoBaHnss (KOMMbHOTEP, MWUKPOMOH), MO0 HeobxoaMmoe KOoNMyecTBO
OMKTO(hOHOB  (onpepenseTr obpasoBaTesibHas  opraHvsauus), BKIKYaa  pesepBHoe
obopyaoBaHue;

4) NnpoBepuTb TOTOBHOCTL 060pPYyAOBaHMA 4718 3anncu OTBETOB YYaCTHUKOB UTOrOBOIO
cobecenoBaHus, BKIOYaa pe3epBHoe obopynoBaHe (NMPOU3BECTU TECTOBYHO ayAno3anuch).
Ayaunosanncb OTBETOB He [O/DKHa cofepXaTb MOCTOPOHHUX LUYMOB W MOMEX, rosoca
y4yaCTHVKOB WTOroBOro cobecefoBaHnss W 3K3aMeHatopa-cobecefHWka [O/DKHbl  ObITb
OTYET/INBO CJ/ibilWHbI. AyAM03anvcy COXPaHATCA B 4acTO MCMOJb3yeMblX ayanodopmaTax
(*wav, *mp3, *mp4 n T.4.), WM B crneunanbHOM opmare npu MNCNosIb30BaHUN
nporpamMmmHoro obecneveHus (ganee - NO) «ABTOHOMHasA CTaHUMSA 3anucu»;

5) nonyunTtb ¢ odouymanbHoro canta ®reHY «®dUMW» (fipi.ru) n pactupaxmposaTtb B
Heob6X0AMMOM KOIMYECTBE KPUTEPUN OLIEHMBAHUA NTOrOBOIO cCobecefoBaHUA A/15 SKCNEePTOB
Mo NpoBepKe OTBETOB Y4aCTHWKOB UTOrOBOro cobeceoBaHus;

6) Hanevatatb C nomowbio TO «lMnaHupoBaHne T[UA-9» COUCKM YYaCTHUKOB
NTOroBoro cobecefoBaHWsA, BeAOMOCTM ydyeTa MpPOBeAEeHUs MTOroBOro cobecefoBaHUs B
ayautopum (No KosiMyecTBy ayguTopuin), YEPHOBUKM A/151 BHECEHMS NEPBUYHON MHopMaumm
Mo OUEHMBaHMIO OTBETOB YYaCTHUKOB WTOroBoro cobeceposaHnss (MO KONMYECTBY
ayauTopuii) n nepegatb UX OTBETCTBEHHOMY OpraHu3aTopy ob6pa3oBartesibHOM opraHu3auun;

7) BbINO/IHUTL TEXHMYECKYID MOAroTOBKY B Kaxaoh ayautopum B MO «ABTOHOMHas
CTaHLMA 3anncu» B COOTBETCTBMM C MHCTPYKUMEN K MO (B cnyyae NCnonb3oBaHus).



B pAeHb npoBeAeHMss UTOroBOro cobecefoBaHUA TeXHUUYECKUd cneuuanuct
DOJDKEH:

1) obecneuntb nonydyeHne KWM wutoroBoro cobecefoBaHus C degepasibHOro
VHTepHeT-pecypca http://topic9.rustest.ru n nepegatb MX OTBETCTBEHHOMY OpraHu3atopy
obpaszoBaTtesibHOV opraHu3auuu.

B cnyyae oTcyTcTBUMSA JocTyna K dhefepasibHoOMy WHTepHeT-pecypcy 41 nepefaym
KWMM ntorosoro cobecefoBaHusa B fieHb NPOBEAEHNA UTOTOBOro cobecejoBaHNsA obecneyumTb
nonyyeHne KWM wuToroBoro cobecefjoBaHUA OT PermoHasibHOro LueHTpa o06paboTku
NHopMauun NOCPeCTBOM 3/1EKTPOHHON MOYTHI;

2) obecneunTb neyaTb MarepuasioB /1 MPOBeAEHUA WUTOroBoro cobecenoBaHUs
(TEKCTbl AN 4YTeHuA ¢ NonemM 419 3aMeTOK Ha Kaxoro yyacTHuka, nmct(bl) ¢ Tpems Temamm
6ecenpl, KapTOUKM C nsaHOM 6Gecefibl NO Kaxaou TemMe) W nepepadvyy UX OTBETCTBEHHOMY
opraHusartopy;

3) obecneunTb BefeHve ayauosanucu 6Gecef, y4YaCTHUKOB C  dK3aMeHaTopoM-
cobeceHUKOM (TEXHUYECKUIA crneunanncT BKIOYaeT OfHY OO6LLyt0 ayamo3anncb Ha Becb
[eHb TMpoBefeHus WTOroBoro cobecenoBaHus B aygutopuu. [pu  HeobxoaumocTu
napannesibHo MOXeT OCYLeCTBNATbCA 3anncCb OTBETOB KaXKAO0ro y4vacTHWKa WTOroBOro
cobecepnoBaHus). Mpu ucnosbzoBaHmm MO «ABTOHOMHAs CTaHUMA 3anucu» fAelcTBoBaTb B
COOTBETCTBUWN C UHCTPYKLMAMU K T10;

4) B CNlyyae HeluTaTHbIX CUTyaunii TEXHUYECKNIA CneumanncT LOMKEH:

- obecneunTb oOnepaTuBHYI 3amMeHy CpefcTB AN 3anucy OTBETOB YYacCTHUKOB
nToroBoro cobecefoBaHus  (KOMNbOTEP, MUKPOOH/ONKTO(POH) Ha pe3epBHble MO
COr/1acoBaHu1I0 C OTBETCTBEHHbLIM OpraHM3aTopoM;

- yb6eauTbCcs, 4TO 3anncb ydyacTHMKa WTOroBOro cobecefoBaHUA MNPOAO/HKEHA Ha
pe3epBHOM 060py0BaHUN;

- npu wucnonb3oBaHun MO «ABTOHOMHas CTaHUMs 3anucu» AdelcTBoBaTb B
COOTBETCTBUWN C UHCTPYKLMAMU K T10.

Mo 3aBepweHWM npoBeAeHUS UTOroBOro cobecefoBaHUA TEeXHUYECKUIA
CneunasinCT AOJDKEH:

1) coxpaHnTb ayaumosanucy B KaKAoh ayauTopuuM  NpoBeAEeHUs, CKonMpoBaTb
aygmosanucy Ha (pnew-HocuTenn ANA  nocrefylowein nepegadsm  OTBETCTBEHHOMY
opraHu3atopy. HammeHoBaHue daiina [O/MKHO cofepXaTb AaTy MNpPOoBefEeHUs UTOroBoro
cobecefoBaHns, HOMep ayauTopun MPOBEAEHUs UTOroBOro cobecefioBaHWUA, KOp,
obpasoBartesibHOW opraHusauun (B criyyae VHAMBUAYaNbHbIX 3anvucent y4acTHUKOB (haisbl
HasbiBaTb PNO yyacTHuKa). MNepepaTb aygmosanncu Ha reLl-HocuTensax OTBETCTBEHHOMY
opraHu3artopy;

2) npu wucnonb3oBaHun MO «ABTOHOMHas CTaHUMA 3anucu» [eicTBoBaTb B
COOTBETCTBUMN C UHCTPYKLMAMM K 0.



MpunoxeHne 3 K NnpuKasy
[enaptameHTa 06pa3oBaHns U HayKu
KypraHckoit o6nactu

oT 2019 roga Ne

«O6 yTBEPXAEHUN UHCTPYKUMIA ANS
paboTHMKOB, NPUBJIEKAEMbIX K
NpoBeAEeHNI0 NTOrOBOro cobecenoBaHuUs
MO PYCCKOMY A3bIKY»

WHCTpyKUuMa gna nuu, NnpuBiekaeMblX K NPoBeAeHUI0 UTOTOBOro co6ecefgoBaHus no
pycckomy si3blKy B KauecTBe aK3aMeHaTopa-co6eceHuKa

He no3gHee uyem 3a fAeHb A0 nMNpoBeAeHUA WUTOroBoro cob6ecepoBaHUs!
3K3ameHaTop-cob6eceHUK [O0/MKEH O3HAKOMUTLCS C:

1) jemoBepcussMM  MaTepuanioB 411 NPOBeAeHMA UTOroBoro cobecenoBaHus,
pasmelleHHbIMU Ha odmumanbHoM caiite ®rBHY «®UMW» (fipi.ru), BkIYasa Kputepum
OLEeHUBaHWS WUTOrOBOro cobecefoBaHus, MOJlyYeHHble OT OTBETCTBEHHOrO opraHusaropa
obpasoBaresibHOIN opraHu3aunu;

2) Mopsagkom npoBefeHnss U NPOBEPKM UTOTOBOro cobecefoBaHWUA, YTBEPXOEHHbLIM
npukaszoMm [enaptameHTa o6pa3oBaHWsA W Hayku KypraHckoi o6bnactu oT 15 sAHBaps
2019 roga Ne 28;

3) HacTosLen MHCTPYKUMEN.

B peHb npoBeAeHUs UTOroBOro cobecefoBaHUA 3K3amMeHaTop-cobGecenHUK
DOJDKEH:

1) nonyunTb OT OTBETCTBEHHOIO OpraHu3aTopa ob6pa3oBaTtesibHOM OpraHn3aumm
cnepgywouine marepuasibl:

- BEJOMOCTb y4yeTa NpoBeAeHNs MTOrOBOro cobeceoBaHUsA B ayAnTOPUN, B KOTOPOIA
oukcupyeTcs BpemMs Havana W  OKOHYaHUA OTBeTa KaXkAoro Yy4yacTHWKa MWTOroBoro
cobecepnoBaHus;

- KUM wuToroBoro cobecefoBaHusi: UHCTPYKLMIO MO BbINOSHEHUIO 3afaHuii KM,
TEKCTbI A1 YTEHWUS C NONeM /1 3aMeTOK Ha KaX4oro yyactHuka, SicT(bl) C TpemMs TemMamm
6ecefibl, KAPTOUKN C NIaHOM 6ecefpbl MO Kaxaolh TeMe;

- 6/1aHKN UTOrOBOro cobecenoBaHns 419 OLEHVMBaHUA OTBETOB YYaCTHUKOB UTOrOBOrO
cobecefoBaHns B crlydae, ecnin obpasoBatesibHas opraHvsaums npuHMUMaeT pelueHne o6
opraHusauum NToroBoro cobecefoBaHns BO BpeMsi y4ebHOro npouecca;

2) o3HakomuTbca C KKVIM wutoroBoro cobecefoBaHus, MOJSlyYeHHbIMW B [eHb
npoBefeHna NTOroBoro cobecenoBaHus;

3) OCyLecTBUTb MPOBEPKY [AOKYMEHTOB, YAOCTOBEPSALWMX JINYHOCTb YYaCTHUKOB
MTOroBOro cobecefoBaHnsl, NPOBECTN MHCTPYKTaXK yYaCTHMKA, O3HAKOMWB €ro C UHCTPYKLME
no BbINOSIHEHMIO 3a4aHuii KVIM, B ayanTopum NpoBeAEHNSA NTOrOBOro cobeceoBaHus;

4) KOHTPO/IMPOBaTb BHECEHMEe [aHHbIX YYaCTHUMKOM WTOroBoro cobecepfoBaHusi B
6/1aHK UTOroBoro cobecepnoBaHusi reneBoMr, KanuisipHON PYYKOW C YepHUIamMu YepHOro
uBeTa,

5) B cnydae Bblbopa o06pas3oBaTesibHOW OpraHu3auumert BapuaHtTa OLueHMBaHUA
OTBETOB Y4aCTHWKOB UTOrOBOr0 cobecejoBaHNA HENOCPEACTBEHHO B NpoLecce NpoBeeHus
NTOroBOro cobecefoBaHUA nepepgasatb 6GMaHKM UTOrOBOro cobecefoBaHUsA 3KCNepTy Mo
NnpoBepKe OTBETOB Y4YaCTHUKOB UTOrOBOro cobecenoBaHus;

6) co3gaBatb f06poXenaTesibHy pabouyto atMocepy;

7) NpoHd)OpMMpPOBaTL OTBETCTBEHHOIO OpraHmn3aropa 0 TOM, YTO Y4YaCTHUK UTOroBOro
cobecefoBaHnsi NO COCTOSAHUIO 3[0POBbSA UKW APYTMM OOBLEKTUBHbLIM NPUYMHAM HE MOXeT



3aBepLMTb UTOroBoe cobecefoBaHMe, HanpasBUTb y4yacTHMKA UTOTOBOro cobecenoBaHus B
LTtab B CONpPOBOXAEHWWM OpraHu3atopa npoBefeHUs UTOroBOro cobecefoBaHUsA, BHECTU
COOTBETCTBYIOLLYI0O OTMETKYy B opmMy «BefomMocTb Yy4yeTa MpPOBEAEHUS UTOrOBOro
cobecenoBaHns B ayautopumn» (Mpyu Heo6XoAnmMocTK);

8) B cnyyae Bblbopa o6pa3oBaTeflbHON oOpraHusauuein BapuaHTa OLeHVBaHUS
OTBETOB Y4YaCTHMKOB UTOrOBOro cobecenoBaHUsA HEMOCPEACTBEHHO B NpoLiecce npoBeseHns
MTOroBOro cobecefioBaHNA MO OKOHYAHUW UTOTOBOrO cobecefoBaHUs MPUHATL OT 3KchepTa
Mo NpoBepke OTBETOB y4aCTHUKOB UTOrOBOro cobecejoBaHUSA:

- 3aneyaTaHHbIli nakeT ¢ 61aHKamMn UTOroBOro cobecefoBaHus;

- YEpPHOBVKM [ON1A1 BHECEHUS MNEepBUYHON MHAOpPMaLMM MO OLEHMBaHMIO OTBETOB
y4aCTHVKOB UTOrOBOro cobecenoBaHus;

- KM untorosoro cobecenoBaHus;

- KpUTEPUN OLEHNBaHMA OTBETOB YY4aCTHUKOB UTOrOBOro cobecejoBaHUA.

B cnyuyae HewTaTHbIX CUTyaLU 3K3aMeHaToOp-co6eceHUK [O/MKEH:

1) nponHhopMmnpoBaTb OTBETCTBEHHOIO OpraHM3aTopa MU TeXHUYECKOro cneunanucra
0 Heob6XOoAMMOCTM OnepaTUBHON 3aMeHbl CPeacTB A1 3anvucyM OTBETOB  YYaCTHUKOB
NTOroBoro cobecenoBaHns (KOMMbOTEP, MUKPOOH/AMKTOGIOH) Ha pe3epBHbIE;

2) ybegouTtbCcs, 4YTO 3annCb Y4YaCTHWMKA WTOrOBOro cobecefoBaHUA MNPOAO/HKEHA Ha
pe3epBHOM 060pya0BaHUU, Y NPOAO/KNTE Beceny.

3k3ameHaTop-cob6ecefHUK MNpuM MNpoBeAEeHUNn UTOroBoro cobecenoBaHUA
opraHusyet fieATeNIbHOCTb y4YaCTHMKA UTOrOBOro cobeceaoBaHUs:

1) BblgaeT y4yacTHUKY Marepuasibl AN NpoBefeHus UTOroBoro cobecefoBaHus
(TEKCTbl ANA 4YTeHuA ¢ NonemM 419 3aMeTOK Ha Kaxoro yyacTHuka, nmcTt(bl) ¢ Tpems Temamu
6ecefbl, KAPTOUKN C NsiaHOM 6ecenpl MO Kaxaon Teme);

2) cnegut 3a TeM, 4TOObl Y4aCTHMK WTOroBOrO cobecefioBaHUA MPOU3HEC Mnoj,
ayamosanucb CBOK hamunuio, UMs, OTY4ECTBO, HOMEpP BapuaHTa npexae, Yem MpucTynuT K
OTBeTY (B NPOAO/MHKMUTE/IbHOCTbL NMPOBEAEHUA NTOrOBOI0 CobeceoBaHNA He BK/IOYAETCA);

3) cnegut 3a TeMm, 4YTOOblI Yy4aCTHUK WTOroBOro cobecefoBaHWsA MNPOU3HEC Homep
3afaHns nepes OTBETOM Ha Kaxaoe 13 3aaHuii;

4) dpnkecnpyeT BpeMs BbINOJSIHEHUA Kaxaoro 3agaHua KVIM utorosoro cobecenoBaHus
B BEZLOMOCTU yyeTa NpoBeLeHnsa UTOroBoro cobeceoBaHva B ayautopuu;

BpeMeHHOI pernameHT BbINOJIHEHUA 3aZaHuii UTOrOBOro cobecefoBaHUsA
KaXXAbIM YY4aCTHUKOM

Ne | [leicTBMA 3K3aMmeHaTopa-cob6eceaHnka | [JeicTBuA o6yyaromxcs Bpewms

1 | MpuBeTcTBME yyacTHMKa cobecefoBaHus. 1 MuH.
3HakoMcTBO.  KopoTkuii  pacckad O
cofiepXXaHun UToroBoro cobecefoBaHus

BbinonHeHne 3agaHnii UTOrOBOro co6eceoBaHust

| CpedHee spemMsi | 15 MUH.

UYTEHVE TEKCTA

2 | MpepnoxuTtb yyacTHWKY cobecenoBaHuA
03HaKOMUTBCA C TEKCTOM [ANa  4TeHusA
BC/yX.

O6paTuTb BHMMaHWe Ha TO, YTO YYaCTHUK
cobecepoBaHnsa Oyaet pabortartb C 3TUM
TEKCTOM, BbINONHAA 3a4aHna 1 n 2

3 | 3a HeckosibkO CceKyHO HarnoMHums O | [oAroToBKa K UTEHWIO 00 2-X MUH.
20MOBHOCMU K YMeHUK BCNYyX.
UTeHne TekcTa nNpo cebs

4 | CnywaHue TekcTa. YTeHne TekcTa BC/yX 00 2-X MUH.




JelicTBuA 3K3ameHaTopa-cobecegHuKa

AencTBua o6y4yarowmxcs

Bpewmsa

OMOYUOHa/IbHasi peakyusi Ha 4YmeHue
yyacmHuka cobecedoBaHusl

MNepeknoyeHne yyacTHUKa
cobecefoBaHNsA Ha apyron Bug padoTsl

[MoaroToBKa K nepeckasy c
npuenevyeHnem
[ONONHUTE BHOA
NHdhopmaLnm

00 2-X MUH.

3abpatb Yy Yy4yacTHuMKa cobecenoBaHuA
MCXOAHbIV TeKCT. CnywaHne nepeckasa.
SMoYUOHaslbHass peakyusi Ha repeckas
yyacmHuka cobeceoosaHusl

Mepeckas TekcTa c
npvBeYeHnem
[ONOHUTE NBHOA
NHdhopMaLnm

[0 3-X MUH.

3abpatb Yy y4yacTHMKa cobecenoBaHuA
maTepuanbl, HeobxoguMble ans
BbINO/IHEHNA 3aaHus 1 n 2. OOGbSACHUTD,
4yTO 3a4aHnsa 3 1 4 cBA3aHbl TEMaTUYeCcKm
M HE WMEKT OTHOWEHUA K TeKCTy, C
KOTOPbIM paboTan YyYaCTHUK
cobecenoBaHsi NpU BbIMNO/THEHMM 3a[aHWiA
1 n 2. MNpeonoXxntb  y4yacTHUKY
cobecefoBaHnsA BblbpaTb BapuaHT TeMbI
6ecefbl M BblAaTb €My COOTBETCTBYHOLLYHO
KapTO4Ky

MOHOJ10I'

MpeanoxuTb y4vyacTHUKY cobeceaoBaHus
03HAKOMUTbLCS C TEMOW MOHO/I0ra.
MpeaynpeanTb, 4TO Ha  MNOArOTOBKY
OTBOAMTCS OfHA MMHYTA, a BbICKa3blBaHNE
He AO0/HKHO 3aHUMaTb 60/1ee TPeEX MUHYT

[ToarotoBka K OTBETY

1 MuH.

CnyLiath YCTHbI OTBET.
OMOYUOHa/IbHas! peakyusi Ha omsem

OTBeT N0 TeMe BblIGpaHHOro
BapvaHTa

[0 3-X MUH.

OVANOT

10

3ajaTb BONpOChLI A4n14 guanora.
Ok3ameHaTop-cobeceHVK MOXET 3a4aTb
BOMNPOChI, OT/INYaloLmecs ot
npeanoXeHHblx B KMM ntorosoro
cobeceioBaHWs

BCTyI'IaeT B AnaJsior

[0 3-X MUH.

11

SOMOUMOHaNbLHO NoAaepXaTb yYacTHUKA
cobeceioBaHWs

5) BbINOJHAET pPo/ib cobeceqHuKa:

- 3a/laeT BOMPOCblI (Ha OCHOBE KapTOUYKM 3K3aMeHaTopa-cobecefHuka WM WHble
BOMPOCbI B KOHTEKCTE OTBETAa y4aCTHMKa UTOrOBOro cobecefoBaHus);
- nepecnpawmBaeT, YTOYHSET OTBETbl y4yaCTHUKA, 4TOObl M36exaTb OAHOCMIOXHbIX
OTBETOB;
6) B cniyyae BefeHMsA OTAENbHbIX ayamo3anncein 418 KaK[oro yyacTHMKa MTOroBOro
cobecefoBaHnsi BbINOSIHAET COMYTCTBYHOLLYK TEXHUYECKYHD paboTy (HaxaTue KHOMKU
«CTapT»/»3anncb», «naysa», «CTON» 3ByKO3amnucbIBatoLLLErO YCTPONCTBA);
7) B cnyyae Bblbopa o06pa3oBaTesibHOMW OpraHusauueli BapuaHTa OLEeHUBaHUSA
OTBETOB Y4aCTHMKOB UTOrOBOro cobecenoBaHns HEMOCPEACTBEHHO B NpoLecce npoBeaeHns
NTOroBoro cobecefoBaHNsA MO OKOHYaHUW WTOrOBOro cobecefoBaHUA MNPUHUMAaET OT
akcneprTa:
- 3aneyartaHHbIin NnakeT ¢ 61aHKaMn UTOroBoro cobecefoBaHus;




- YEpPHOBUKM [ANS1 BHECEHWUS MEepBUYHON MHAOpMauMM MO OLEHMBaHUI0 OTBETOB
y4yaCTHMKOB UTOrOBOro cobecenoBaHus;

- KPpUTEPUN OLEHNBaHWA OTBETOB YYaCTHMKOB UTOrOBOro cobeceloBaHUS;

- KM untorosoro cobecenoBaHus.

Nocne 3aBepweHUsi UTOroBOro cobecefoBaHUA nepefaeT OTBETCTBEHHOMY
opraHusartopy B LLiTa6e:

1) B cnydae Bblbopa 06pa3oBaTeflbHON oOpraHWsauvein BapuaHTa OUeHVBaHUS
OTBETOB Y4aCTHWKOB UTOrOBOI0 cobecefjoBaHNA HENocpeACTBEHHO B NpoLecce NpoBeaeHus
NTOroBOro cobecenoBaHus:

- 3aneyaraHHbIin nakeT ¢ 61aHKaMn UTOroBoro cobecefoBaHus;

- YEpPHOBUKM [ANS1 BHECEHWUS MEepBUYHON MHAOpMauMM MO OLEHUBaHUI0 OTBETOB
y4yaCTHMKOB UTOrOBOro cobecenoBaHus;

- KPpUTEPUN OLEHNBaHWA OTBETOB YYaCTHMKOB UTOrOBOrO cobeceloBaHUs;

- KM untorosoro cobeceoBaHus;

- 3aM0JIHEHHYK0 BEAOMOCTb YyyeTa nMpOBEAEHWA WUTOroBOro cobecefioBaHUA B
ayanTopuu;

2) B cnyyae Bbl6opa o06pas3oBaTeflbHON oOpraHusauvein BapuaHTa OUeHVBaHUS
OTBETOB  Y4aCTHMKOB MWTOrOBOr0o cobecefoBaHus Moc/fie  MNPOBEAEHUA  UTOroBOro
cobecepnoBaHus:

- 6/1aHKM UTOroBOro cobecenoBaHus;

- KM untorosoro cobeceoBaHus;

- 3aMOJIHEHHYK0 BEAOMOCTb Yy4yeTa [MpOBEAEHUA UTOroBOro cobecefoBaHUA B
ayauTopun.



MpunoxeHne 4 K npukasy
[enaptameHTa o6pa3oBaHUsA U HAYKK
KypraHckoit o6nactu

oT 2019 roga Ne

«O6 yTBEPXAEHUN UHCTPYKUMIA ANS
paboTHMKOB, NPUBJIEKAEMbIX K
NpoBeAEeHNI0 NTOrOBOro cobecenoBaHuUs
MO PYCCKOMY A3bIKY»

WHCcTpyKuusa ana nuuy, npuBriekaeMbiX K NpoBeAeHNI0 UTOrOBOro cobecefoBaHNA No
pycCKOMY fA3blKy B KauecTBe 3KCNepToB Mo NpoBepKe OTBETOB Yy4aCTHUKOB UTOFOBOro
co6ecenoBaHuA

He nospgHee yem 3a AeHb A0 NPOBeAEHUS UTOrOBOro co6eceaoBaHUsI IKCNepT
Nno NpoBepKe OTBETOB YyYaCTHMKOB UTOrOBOro cobecefioBaHNA [O/MKEH O3HAKOMUTLCSA
(o

1) jemoBepcussMN  MaTepuanioB 41 NPOBEAeHMA UTOroBoro cobecenoBaHus,
pasmeLleHHbIMU Ha odpnumnanbHoM carite PrEHY «dUMW», BkAoYas KpUTepun oueHnBaHus
NTOroBOro cobecenoBaHus, NOJTyYeHHble OT OTBETCTBEHHOIO OpraHn3aTopa;

2) Mopsagkom npoBefAeHVs U NPOBEPKM MTOTOBOro cobecefoBaHUA, YTBEPXAEHHbLIM
npukasom [lenaptameHta obpasoBaHuMs W Haykum KypraHckoit ob6nactm ot 15 gHBaps
2019 roga Ne 28;

3) HacTosLEel MHCTPYKUMEN.

B p[eHb npoBegeHMs UTOroBoro cobecegoBaHMs B C/llyyae BblGopa
oOpasoBaTefibHOIW oOpraHusauMeil BapuaHTa OLEHWUBaHUA OTBETOB Y4YaCTHUKOB
UTOroBOro cobecefoBaHMA HeNnocpeACTBEHHO B MNpouecce MNpoBeAeHUA UTOroBOro
cobecefoBaHNA 3KCMepT NO TMpPoOBepKke OTBETOB Y4YaCTHUKOB  UTOroBOro
cob6ecenoBaHUA [O/MKEH:

1) nonyunMTb OT OTBETCTBEHHOIO oOpraHu3aTopa obpa3oBaTtesibHOM OpraHusaymm
crnepywowme Matepuasibl 1 03HaKOMUTLCA C HUMU:

- KpUTEPUN OLEHNBAHWSA OTBETOB YY4aCTHMKOB UTOrOBOrO cobeceoBaHUs;

- YEpPHOBWKM /11 BHECEHUS MEepPBMYHOM MHAOpMauMM MO NPOBEpPKe OTBETOB
y4aCTH/MKOB UTOrOBOro cobecenoBaHus;

- KM mntorosoro cobecenoBaHus;

- BO3BpaTHbI 4OCTaBOYHbIN NakeT /18 yNakoBKM 6/1aHKOB UTOrOBOro cobeceoBaHus;

- COMpOoBOAMTE/IbHBIN 61aHK HA BO3BPATHbIV JOCTaBOYHbIN NAKeT;

2) nonyumTb OT 3K3aMeHaTopa-cobecefHvKa 6/1aHK UTOroBOro cobecefoBaHus nocrie
3anosIHeHNs y4aCTHUKOM PerncTpaumoHHoro noss;

3) oueHMBaTb OTBETbI yYaCTHUKOB UTOTOBOro cobeceoBaHus;

4) 3an0NHATb YEepPHOBWK A7151 BHECEHWS NEepPBUYHON MHopMauun No OLEeHMBaHUIO
OTBETOB Y4YaCTHMKOB UTOroBOro cobeceioBaHus;

5) nepeHOCUTb pe3ynbTaTbl OLeHVBaHNA B 6/1aHK MTOrOBOro cobecejoBaHUsA KaXaoro
y4yacTHuKa.

Mo OKOHYaHUM MpOBeAEeHUA UTOroBOro cobecefioBaHWA 3KCMepPT AO/HKEH nepefatb
3Kk3ameHartopy-cobecegHuky KVIM wuToroBoro cobecefoBaHus, KpUTEPUU OLEHUBaHUA
OTBETOB Y4YaCTHUKOB WTOroBOro cobecefoBaHWUs, YEPHOBUKM A1 BHECEHWUS MepBUYHON
WHpopmauum MO  OUEHVMBAHWIO OTBETOB YYaCTHMKOB UTOrOBOro  cobecepnoBaHus,
nepecynTaHHble, ynakoBaHHbIe N 3anevyartaHHble B BO3BPATHbIA AOCTABOYHbIA NakeT 6/1aHKu
NTOroBOro cobecenoBaHus.




3KcnepTt No npoBepKke OTBETOB Y4YaCTHUKOB WUTOroBOro cobecefoBaHUA He
[OJDKEH BMelMBaTbCA B 6ecefly yHaCTHUKa U 3K3aMeHaTopa-cobecegHuKa!

Pa6Gouyee MecTO 3KcnepTta MO MNpPOBepKe OTBETOB YYaCTHUKOB WTOroBOro
cobecefoBaHMA peKOMeHAyeTCA onpeaennuTb B TOW 4YacTM y4yeOGHOro kabuHeTa, B
KOTOpPOIi y4aCTHMK UTOroBOro co6eceaoBaHuA 3puUTE/IbHO He CMOXeT Ha6nwaatb (U,
COOTBETCTBEHHO, OTBJ/IEKaTbCA) Ha NpoLecc oLeHnBaHUA UTOroOBOro cobeceoBaHUs.

B cny4yae BblGOpa oGpasoBaTesibHOW OpraHusauueir BapuaHTa OLEHUBaHUSA
OTBETOB Y4YaCTHUMKOB WTOroBOro cob6ecefioBaHUA Noc/e NpoBeAeHUs UTOroBOro
cob6ecefoBaHuA, NpU NPOC/AyWMBaAHMN ayanos3annucu, 3KCnepT no npoBepke OTBETOB
Y4YaCTHUKOB UTOrOBOro co6eceoBaHUSA AO/DKEH:

1) HenocpeACTBEHHO Mepes MPOBEPKOM NOMyYnTb OT OTBETCTBEHHOIO opraHu3aropa
obpaszoBaTtesibHOM opraHu3aLmmn 1 03HaKOMUTLCA CO CReAYLUMN MaTeprasiaMu:

- KpUTEPUN OLEHNBAHMUS OTBETOB YHaCTHMKOB UTOrOBOro cobeceoBaHUs;

- 6n1aHKn NTOroBOro cobeceoBaHuUs;

- YEepPHOBWKM /11 BHECEHWUS MNEepPBMYHOM MHAOpMauMM MO NPOBEpPKe OTBETOB
y4aCTHUKOB UTOrOBOro cobecefoBaHus;

- KM mntorosoro cobecenoBaHus;

- BO3BpaTHble  [JOCTaBOYHble NakeTbl A1 YNakoBKM  GMaHKOB  MTOrOBOTO
cobecenoBaHus;

- ayamo3anncu oTBeTOB YYaCTHUKOB UTOTOBOrO cobeceoBaHNS;

2) oueHuBaTb OTBETbI y4aCTHVKOB UTOrOBOro cobecenoBaHus;

3) 3an0NHATL YEPHOBUK A1 BHECEHUSA NEePBUYHON MHGOPMaUUU MO OLEHUBAHUIO
OTBETOB Y4YaCTHMKOB UTOrOBOro cobecejoBaHus;

4) nepeHoCUTb pesysbTaTtbl OLeHUBaHUA B 61aHK UTOTOBOro0 cobecefoBaHNs Kaxaoro
y4acTHuKa.

Mo OKOHYaHUWM NPOBEAEHNs UTOrOBOro cobecefoBaHUA IKCMEpPT AO/KEH nepepaTb
OTBETCTBEHHOMY  oOpraHuMsatopy  ayguosanMcu  OTBETOB  Y4YaCTHMKOB  MTOrOBOro
cobecepoBaHus, KWM wutoroBoro cobecefoBaHUs, KpUTEPUM OLEHMBaHWS OTBETOB
y4acCTHVMKOB UTOroOBOro cobecefioBaHUsA, YepPHOBUKN OJ/1 BHECEHUS NEPBUYHON MHbopMaumm
MO OLEHMBaHUIO OTBETOB YYaCTHWKOB WTOrOBOro cobecefoBaHus, MNepecynTaHHble,
yrnakoBaHHble W 3arnevyaTtaHHble B BO3BpaTHble [A0CTaBOYHble NakeTbl G/laHKM WUTOroBOro
cobecenoBaHus.




MpunoxeHne 5 K npukasy
[enaptameHTa o6pa3oBaHUsA U HAYKK
KypraHckoit o6nactu

oT 2019 roga Ne

«O6 yTBEPXAEHUN UHCTPYKUMIA ANS
paboTHMKOB, NPUBJIEKAEMbIX K
NpoBeAEeHNI0 NTOrOBOro cobecenoBaHuUs
MO PYCCKOMY A3bIKY»

WHCTpyKUuMa gna nuu, NnpuBiekaeMblX K NPoBeAeHUI0 UTOTOBOro co6ecefgoBaHus no
pyccKkoMmy si3blKy B KaueCcTBe OpraHu3aTopoB NPoBeAeHUA UTOrOBOro co6ecefoBaHus

He no3gHee uyem 3a fAeHb A0 nMNpoBeAeHUA WUTOroBoro cob6ecepoBaHUs
opraHusaTtop npoBeAeHUst UTOrOBOro co6ecefoBaHUA A0/HKEH O3HAKOMUTBLCA C:

1) NopAgkom npoBefeHns 1 NPOBEPKU UTOrOBOro cobecefoBaHusl, YTBEPXKAEHHbIM
npukaszoMm [enaptameHTa o6pa3oBaHWsA W Hayku KypraHckon o6bnactu oT 15 sHBaps
2019 roga Ne 28;

2) HacToSALWEN NHCTPYKLMEA.

B peHb npoBeAeHWs UTOroBOro cob6ecefoBaHUsi opraHusaTtop npoBefeHust
MTOroBOro co6ecefoBaHUNA [O/DKEH:

1) nonyunMTb OT OTBETCTBEHHOIO oOpraHu3artopa o6pa3oBaTeflbHON OpraHu3auun
CMUCKN Y4aCTHUKOB UTOrOBOro cobecenoBaHns, pacnpefesieHHbIX B ayauTtopum nposeaeHns
NTOroBOro cobecenoBaHus;

2) npurnawaTtb B NPOU3BOJILHOM MOpsAAKe y4acTHUKOB UTOroBOro cobecefoBaHuns 13
NMosly4eHHOro OT OTBETCTBEHHOrO opraHusaTtopa Chnucka K COoMnpoBOXAaTb YYacCTHUKOB B
ayauTopum nposefeHnsa NTOroBoro cobecefoBaHus;

3) KOHTpONMpPOBaTh, YTOObI YHACTHUKN UTOrOBOIO0 CobeceioBaHUA, OXuaaroLine CBOK
oyepenb, He nepecekasiCb C YyyacTHUKaMu, npoweawmmMn npoueaypy WTOroBoro
cobecepnoBaHus;

4) HpopMUpoBaTb OTBETCTBEHHOINO OpraHm3aTopa o6pa3oBaTesibHON opraHusauun
06 OTCYTCTBMM y4aCTHMKa MTOrOBOro cobecenoBaHnsi B 06pa3oBaTtesibHON opraHu3auunm;

5) N0 nopyyeHWto OTBETCTBEHHOrO oOpraHusartopa obpasoBaTesibHOM opraHusauum
NPOCTaBUTbL B C/lyyae HEesABKM yYaCTHUKA B CIUCKaX Y4aCTHUKOB B Mofie «Ayautopus» psaaom
C HOMEPOM ayauTopun BykKBYy «H>;

6) conpoBoauTb B LTab y4yacTHMKa MTOroBOoro cobecefoBaHMA MO COCTOAHUIO
340p0OBbS  WAN  OPYrMM  OOBEKTMBHbIM  MPUYMHAM He  3aBepLUMBLUEro  UTOroBoe
cobecefioBaHue;

7) N0 3aBepleHun nNpoBefeHWUss WUTOroBoro cobecefoBaHWsA nepefartb  CNMCOK
Yy4aCTHMKOB OTBETCTBEHHOMY OpraHmM3aTopy 06pa3oBaTesfibHOM OpraHu3auun.



MpunoxeHne 6 K Npukasy
[enaptameHTa o6pa3oBaHUsA U HAYKK
KypraHckoit o6nactu

oT 2019 roga Ne

«O6 yTBEPXAEHUN UHCTPYKUMIA ANS
paboTHMKOB, NPUBJIEKAEMbIX K
NpoBeAEeHNI0 NTOrOBOro cobecenoBaHuUs
MO PYCCKOMY A3bIKY»

WHCTpyKuusa gnsa nuy, npuBnekaemMbiX K NPOBeAEHUI0O UTOTOBOro co6ecegoBaHnNA No
pyccKoMy A3blKy B KauecTBe opraHusatopa B ayguTopuun oXugaHusa
(ecnn o6pasoBaTesibHasA opraHu3auus NPUHUMaET pelleHne 06 opraHusalum
UTOroBOro co6eceaoBaHUs BHe y4eOHOro npouecca)

He no3gHee uyem 3a fAeHb A0 nMNpoBefeHMA WUTOroBoro cob6eceaoBaHUS
opraHusaTtop B ayfUTOPUN OXUAAHUS O,O0/HKEH O3HAKOMUTLCS C:

1) lMopsgkoM npoBefeHVs M NPOBEPKM UTOrOBOIO0 cobecefoBaHWA, YTBEPXAEHHbIM
npukaszoMm [enaptameHTa o6pa3oBaHWsA W Hayku KypraHckoi o6nactu oT 15 sHBaps
2019 roga Ne 28;

2) HacToSALWEN NHCTPYKLUMEA.

B AeHb npoBeAeHUA UTOroBOro cob6ecefoBaHWUsi OpraHvMsaTop B ayautopumn
OXUAAHUA [O/DKEH:

1) nony4nTb OT OTBETCTBEHHOIO OpraHnsatopa obpasoBaTe/lbHON opraHn3aLum:

- 6/1aHKN UTOroBOro cobecenoBaHUS;

- MaTepuasbl, KOTOPble MOTYT UCMNOJIb30BaTb YYaCTHUKA UTOrOBOrO cobeceioBaHUA B
nepuo, OXuaHusa cBoer oyepen: Hay4yHO-NoNynsApHbIE XYPHasIbl, NHOObIE KHUTK, XYpPHabl,
rasetobl.

2) OCyLLEeCTBNATL MPOBEPKY [AOKYMEHTOB, YAOCTOBEPSAIOLMX JIMYHOCTb Y4YaCTHUKOB
NTOroBOro cobecenoBaHus;

3) KOHTpO/IMPOBaTb BHECEHWE [aHHbIX YYaCTHMKOM WTOroBOro cobecefoBaHVs B
6/1aHK MTOroBOro cobecefoBaHus (KpOMe HOMepa ayauTopuun MpoBefeHUs WTOroBoro
cobecefijoBaHVsA, HOMepa BapuaHTa) refieBoi, KanwiisgpHOW PyyKon C YepHUIamMm YepHoro
uBeTa;

4) BblAaTb y4yaCTHMKamM MTOroBOro cobecefoBaHWsA mMaTepuasbl, KOTOPblE OHW MOTYT
MCNOb30BaTh B MEPUOS OXMAAHUSA CBOEN oYepeaun: Hay4yHO-MONYy/SAPHbIE XXypPHasbl, Nobble
KHUIW, XXYpHasbl, raseTbl;

5) KOHTPONIMPOBATb, YTOObI Y4aCTHMKN UTOTOBOro cobecenoBaHns, OXuaaroLime CBOK
oyepedb, He TMepecekasiMCb C YyyacTHMKamu, MpowewrMn npoueaypy WUTOroBoro
cobecepnoBaHus;

6) co3gaBaTtb f06poXenarTesbHy pabouyto atMocepy.
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